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The opportunity for me as National President to reach 
all members of N.S.A. was presented when I took office 
in June of 1949. The SECRETARY very considerately 
offered me a full page in each issue to be know as “The 
President’s Column”. By means of this Column I have 
endeavored to keep you acquainted with the activities of 
N.S.A. This may be the last “President’s Column” to 
appear in the SECRETARY—at least the last time over 
my signature as President. 

It is my sincere hope that every Chapter will be repre- 
sented by a delegate at the National Convention to be 
held June 29th through July 2nd at the Sherman Hotel 
in Chicago. This is your annual opportunity to meet 
and get acquainted with the members of N.S.A. from all 
over the country—to have fun—to learn about your 
N.S.A.—to hear prominent speakers 
on subjects you are interested in— 
to attend all sessions and thus be 
in a position to report back your 
findings to your Chapter. Your 
National Officers and Committee 
Chairmen reports and recommenda- 
tions will cover the past year’s 
activities of N.S.A. and final de- 
cisions and election of National Of- 
ficers will be the duties of the authorized delegates. 

According to our National By-Laws each Chapter is 
entitled to send a delegate to the National Convention 
—to vote and to bind her Chapter by that vote. The 
members of the National Convention Committee have 
planned for you a diversified and interesting conven- 
tion. Your active participation in all events of the 
convention will make for a most interesting and enlighten- 
ing knowledge of your N.S.A. It is important that each 
delegate bring to the convention an open mind, a knowl- 
edge of National affairs and National By-Laws, and a 
desire to do her level best for the good of the National 
Secretaries Association. 

The National Convention is not a catch-all to clear 
all the activities and problems of N.S.A. The number 
of hours that can be spent in business sessions at the 
convention are limited. The agenda that has been sent 
to each Chapter for the Convention includes the major 
items to be considered and the events planned. It is 
obviously impossible to cover every detail of N.S.A. at the 
annual convention, nor is this necessary as many of the 
functions and operations of N.S.A. are dictated by our 
National By-Laws. Conventions were never intended to 
cover all details—but are intended for a meeting of the 
delegates to decide and establish policies and to adopt reso- 
lutions for the welfare of the Association. 

Your National Officers are elected in Convention, and 
duties and authorities delegated to them by their election 
and through our National By-Laws. Your National Of- 
ficers are receptive to suggestions from Chapters and 
Members but common sense dictates that the National 
Officers are duty bound to make decisions in the interest 
of N.S.A. Suggestions from Chapters or Members do not 
include the circularization of the Chapters or Members 
by an individual member or Chapter with real or fancied 
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PRESIDENT’S 


by MARGARET O. DEWYR, 


National President 


COLUMN 


grievences. This type of tactics can only result in the 
utter confusion of our organization and I need only to 
point to the present situation in this respect. _ 

In this my closing Column, I do want to urge the 
support of our incoming National Officers. Everything 
they do may not seem to you to be the proper action, but 
it is well to remember that only the National Officers are 
in a position to see all angles of a question. No one 
of us alone is in a position to know every detail—the cause, 
the effect, and the result—unless we are in a position to 
see and be apprised of all circumstances—background, 
present, and future—indicating the necessity for such 
action. Constant attention to detail; thorough knowledge 
of constitutional rights, functions, and operations; and 
many hours of hard work every night and every Sunday; 
constitute the duties of a National 
Officer. 

It has been a real pleasure for 
me to serve as your National Presi- 
dent for the past year. I greatly 
appreciate the opportunity given 
me to represent the National Sec- 
retaries Association in this capacity. 
The confidence expressed in me 
and the other National Officers 
during our term of office has given us the stimulus to 
institute several national policies and procedures to co- 
ordinate the activities of all Chapters of N.S.A. and thus 
strengthen our National structure. Through our united 
efforts to carry out the purposes for which N.S.A. was 
founded we will emerge into an organization most bene- 
ficial for the members of the secretarial profession, for our 
employers, and for the communities in which we live. 


I wish and urge for my successor in office every pos- 
sible cooperation from her National Board of Directors 
and from every member of N.S.A. in. the carrying out 
of her responsibilities and ambitions for N.S.A. For the 
Association itself, I wish it continued growth that through 
a cooperative membership it will prove itself to be the 
organization it was contemplated to be at the time of 
its inception. I am sure that continued experience in 
operation will iron out many of the difficulties and seem- 
ingly insurmountable obstacles that confront N.S.A. at 
this time. I have no fear for the future of N.S.A. as a 
national professional organization for the members of the 
secretarial profession. 


Our very best effort is the very least N.S.A. is en- 
titled to, to insure its future development to the end that 
the National Secretaries Association will take its proper 
place in the business world. 





See You in Chicago 


JUNE 29-JULY 2 


During the National Convention 











The Secretary 
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THE SPIRIT OF *46’! 


By the time the next issue of The Secretary reaches 
you, we will again have celebrated the “Spirit of ‘76’” 
—the signing of the Declaration of Independence! Every 
citizen of the United States will again have been assured 
his or her individual rights of freedom of speech, life, 
liberty and the pursuit of happiness. 


But to the members of NSA, and particularly those who 
have been affiliated with the Association since its incep- 
tion in 1942, there is a spirit of equal importance—the 
“SPIRIT OF ‘46’ ”! 


It was in February of that year at our First National 
Convention that we were successful in selecting and elect- 
ing our own National Officers. A few months afterward, 
through the untiring efforts and determined will of those 
first officers, the management and control of the Associa- 
tion became vested in its membership. 


With earnest zeal the crusade began to fulfill our hopes, 
aspirations and desires. Though many obstacles were in 
the offing, the ‘Spirit of ‘46’”, with which the members 
were imbued, never for one moment waned—instead it 


has gained momentum and strength. 


“Opportunity knocks but once’—and if the door is 


open—enters. 


NSA members, as we all know, have been ever alert, 
watchful and vigorous in taking advantage of all progres- 
sive steps in the furtherance of the Association’s develop- 
ment and stabilization. Recently when an opportune oc- 
casion arose, these members, with an intensified “Spirit 
of ‘46’” opened wide the portals of NSA and welcomed 
OPPORTUNITY with open arms. 


You ask—what OPPORTUNITY? The privilege of 
handling, managing and completely controlling all of its 
administrative and operational affairs, enrollment of mem- 


bers and organization of chapters. 


The envisioned dream of the “Spirit of ‘46’” has now 
become a reality! INDEPENDENCE to the members of 
NSA is now two-fold—the “Spirit of ‘76’” and the 


“Spirit of ‘46’”. 


Long live the independence of our nation and may the 
“SPIRIT OF ‘46’ ” continue to prevail in our Association. 


June, 1949 
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1949 NATIONAL CONVENTION 





As the time for the fourth National Convention draws 
near, plans are well under way to make it one of the 
most outstanding. We hear you are expecting big things 
of Chicago and you may be sure we will not let you 
be disappointed. We have had the cooperation of many 
of the surrounding chapters in our efforts to make the 
convention a big success, and many of their members will 
be on hand during the convention to act as hostesses and 
will do everything they can to help make your visit to 
Chicago a most pleasant one. 

Registrations all day Wednesday, June 29th, and every 
day thereafter, on the Mezzanine of the Sherman Hotel. 
Be sure to have your official membership card with you 
at all times during the Convention. A reception will 
take place Wednesday evening during which time you 
will have an opportunity to meet 
and exchange ideas with members 
from all sections of the country. 

The greater part of the three full 
days of the Convention will be de- 
voted to the business sessions which 
are always the most important part 
of the Convention. Please be sure 
your delegate is thoroughly familiar 
with all matters that will be 
brought up during the business sessions such as National 
By-Laws, Resolutions, the details of the Certified Profes- 
sional Secretary program, candidates for national office, etc. 

Parliamentary procedure will be strictly adhered to at 
all times so it would be well for all of us to review our 


by JEAN SUTHERLAND, 


Convention Chairman 


Parliamentary Law between now and the time of the 
Convention so that we will be thoroughly familiar with 
all the rules. Your delegate will get a great deal out 
of these meetings by taking notes on all discussions so 
that she may give her chapter a complete report. 

The ‘Miss Secretary Contest” will be held Friday after- 
noon, July Ist. The judges will be composed of several 
outstanding business men and women of Chicago. 

Be sure to bring your Scrap Books and several recent 
copies of your Chapter Bulletins to be entered in the 
Contest for the best Scrap book and best Bulletin of the 
year. These will be on display all during the Con- 
vention and awards will be presented at the banquet 
Saturday evening. 

The awards for the winning chapters of the ad contest 
will also be. presented at the 
banquet. 

The installation of the 1949-50 
officers will take place during the 
banquet. 

NOTE: Turn to Page 14 fora 
brief resume of the 1949 Con- 
vention Highlights. A detailed 
pre-convention program was 
mailed to your Chapter Presi- 
dent under date of May 23. Each member should 
contact her Chapter President and review this pro- 
gram so as to be familiar with all of the activities 


planned for the Convention. 








STAMFORD, CONNECTICUT: Installed April 28, 
1949, by registrar Olive A. DuCharme. Officers: Mrs. 
Helen T. Ayton, president, 33 Holcomb Avenue; Sheila 
M.Wheland, vice-president, 132 Woodside Village; Albena 
A. Sprick, corresponding secretary, YWCA; Augusta A. 
Simon, recording secretary, Box 320, R. R. No. 3, Cance 
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Hill Road, New Canaan, Connecticut; Grace E. Johnson, 
treasurer, 126 Hamilton Avenue. 


MIDLAND, TEXAS: Installed May 2, 1949, by reg- 
istrar Jean J. Ward. Officers: Mrs. Laura S. Self, presi- 
dent. P. O. Box 1861; Edna M. Hargis, vice-president, 209 
North Big Spring; Mrs. Irma Lucille Smith, correspond- 
ing secretary, 943 North Dallas; Mrs. Frances E. Luchini, 
recording secretary, 104 North Main; Elizabeth Williams, 
treasurer, 1609 West Indiana. 





NOTICE 


Since election of new Chapter officers 
for the year 1949-50 has been taking 
place during May and June in all chap- 
ters and there will be a complete change 
in our chapter officer list—the page in 
our magazine devoted to changes in 
Chapter Officer Directory will be omitted 
for the time being. 











The Secretary 











In reading the newspaper, or a magazine, or a novel, 
a biography, or a book of information, you are certain 
to see a number of words which are new to you. Some- 
times the unfamiliar word will very evidently be the most 
important word in the sentence or paragraph in which it 


is used. In such cases you will want to find out at once 
precisely what the word means. And even in instances 
where the new word which you come upon is not im- 
portant for grasping the meaning of the news event or 
the passage in the story which you are reading, it may 
easily be a word worth knowing, a word which gives 
added variety, interest, style, to the sentence in which 
it is used. 

The newspaper as we know it today is only a little 
more than a hundred years old, achieving its present size 
and style at the beginning of the 
industrial era when the tempo of 
life became accelerated, and speed 
for its own sake came to be de- 
sired. Because newspapers are is- 
sued with speed, the style of news 
articles is ordinarily simple. This 
does not mean that they are care- 
lessly prepared. No, their style is 
precise and are an excellent source 
of new words. 

The word magazine in its original sense meant “a ware- 
house or storing place.” To most of us a magazine is a 
paper bound volume of reading matter which contains 
articles and stories, and which is issued at stated times. 
Because magazines appear regularly they are referred to 
as periodicals and the material published in them is called 
periodical literature. Periodical literature comes some- 
where between the newspaper and the book as far as 
permanency is concerned. Magazine articles may lose their 
interest a week after publication; then, again, you will 
read certain magazines even months after they have been 
issued. Magazines, too, provide an excellent source of new 
words. Because the articles are usually prepared with 
special attention to style, you will find many familiar 
words used in new ways. And because magazines con- 
tain articles on various subjects, you will discover a wide 
selection of words pertaining to many fields of interest. 

There is no need to stress the value of books as a source 
of new words. The language of books is varied and rich 
in words as well as in the range of human experience. 
Other forms of communication ‘have arisen since men 
first bound their writing within the limits of covers. but 
none has proved as enduring or valuable as books. When 
you read a book, you are concerned constantly with 
words, and as you read you may come upon quite a 
number which are unfamiliar to vou. Devise various 
ways and means of adding these words to your vocabulary. 
One method that has been found useful is to limit your- 
self to a search for nouns in one book, adjectives in another, 
verbs in another, and so on. 

It is in poetry that we are likely to find the largest 
number of words used to their fullest capacity of mean- 
ing. The reason for this is that poetry is a highly compact 
form of expression. There are poems which tell a com- 
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by 


CLARA B. KRUEGER, 
Learn New Words Through Reading 


plete story or create an effective mood in two or four 
rather short lines. Once you become accustomed to the 
full functioning of the poet’s words, you will read poetry 
with increased pleasure. Poets reject the vague and ab- 
stract in favor of the concrete, picture-making word. 
Their words make us touch and see and hear. The 
language of poetry may seem somewhat more old-fashioned 
than the language of prose, but that is partly because many 
poems written a long time ago when English itself was 
more “old-fashioned” have lasted until today. 

Poetry is not the only form of writing in which words 
are carefully used. You will find that certain essayists— 
Charles Lamb, Walter Pater, and many others—use words 
with as much care and imagination as poets. In great 
novels, too, words are used with the fullest sense of their 
beauty, as in the novels of Haw- 
thorne, Hardy, Hudson. 

In scientific books and articles, 
the entire significance of a para- 
graph or passage will often depend 
upon a single word. In reading 
books on science, history, philoso- 
phy, you will find that you are 
building up vocabularies relating to 
special subjects, which will give 
you new range in your use of words. 


You should keep in mind, however, that words are not 
an end in themselves, The aim of reading is not to learn 
new words, but, rather, to use the words as a means toward 
greater knowledge and greater enjoyment of knowledge. 


Make it a habit to search for new words through each 
of the above sources of reading and add them to your 
vocabulary. Jot down in a notebook the new words you 
see—whenever you see new words, in signs, in letters, in 
newspapers, in books. 





NOTICE 


Your National Executive Secretary and 
another member of the Headquarters 
staff will be absent from Headquarters 
Office during the week of June 26-July 2 
attending the National Convention in 
Chicago. Headquarters would appreciate 
all chapters and members taking this into 
consideration for any information re- 
quired from Headquarters Office during 
this period of time. Your cooperation 
will be appreciated. Your entire Head- 
quarters staff, however, will be available 
for service to the membership immediate- 
ly following the Convention. 
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1. New officers of Pine Bluff, Arkansas, (I. to r.) Mrs. Lois S. Wall, 
corresponding secretary; Helen Culbertson, vice president; Mrs. 
Louise D. Brown, president; Mrs. Sue Lites, recording secretary; 
Frances Sanders, treasurer. 


2. Chapter officers of new Waterbury, Connecticut Chapter. (I. to r.) 
Georgiana Stevens, recording secretary; Edna Schoeck, vice presi- 
dent; Mrs. Marie Bernhardt, president; Mrs. Lillian Demers, cor- 
responding secretary; Emma Valasek, treasurer. 


3. Schenectady, New York Chapter celebrates First Anniversary. (I. 
to r.) Elaine Treadwell, president; Verne Cook, WGY disc jockey; 
Mayor Owen M. Begley; Mrs. Marie Gorgas, president of Albany, 
New York Chapter. 


4. Vivien Polen, Ist vice president, Youngstown, Ohio; Lois Shindle- 
decker, president; Judge Clifford M. Woodside, Guest Speaker of 
the evening; Margaret Bennett, Chairman of program, at Annual 
Dinner honoring Employers, Youngstown, Ohio. 


5. Members of Rapid City, South Dakota, at Annual Dinner Honoring 
Employers. 


6. Members of Durham Chapter, Durham, North Carolina, make 
cancer dressings for the American Cancer Society. 


7. Westport Chapter members, Kansas City, Missouri, and employers 
at Fourth Annual Dinner Honoring Employers. 











NOTICE 


RE NATIONAL ANNUAL DUES 


A great many members have written Head- 
quarters requesting explanation of their annual 
national dues statements. 

Information with reference to establishing 
an uniform National Dues Date as of JUNE 
FIRST each year was forwarded to each Chap- 
ter President many months ago, with the re- 
quest that this information be passed on to all 
members of each chapter. Also that during 
this interim period proration of annual na- 
tional dues would occur on the basis of one 
cent per day based on the individual member’s 
enrollment date. Apparently such information 
failed to reach the attention of each chapter 
member. 

Since National is establishing this uniform 
dues date and the actual enrollment date of 
each member must be taken into consideration, 
the amounts on the individual members state- 
ments will vary. 

With the payment, however, of the total 
amount shown on each statement forwarded to 
each member, such member’s annual national 
dues will be paid up to June 1, 1950 and be a 
member in good standing nationally until that 
time. 
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HOW WE ARE PREPARING FOR CPS 


by ELLEN CAREY, 


Chairman, Education Committee 
Presidential Chapter, NSA 


Has your Chapter of NSA organized its educational 
program in preparation for the first CPS exam next fall? 
November may seem quite a long time off, but actually 
it’s just around the corner, and no time must be lost in 
preparing your girls for taking the examination. 


Some Chapters are wondering—How do we set up an 
educational program?—How much will it cost?—Can we 
possibly cover all of the varied subjects which will be 
included in the exam in the short time remaining between 
now and November? Perhaps those of you who are won- 
dering about this preparatory phase of the program would 
be interested in knowing what one Chapter is doing about 
it. 


The Education Committee of Washington, D. C.’s 
Presidential Chapter has mapped out a study program 
which is covering all the subjects to be included in the 
CPS exam. NSA members always have a lot to keep them 
busy at any time, but the girls in the Presidential have 
set aside one evening a week to prepare for CPS. In 
order to keep expenses down, it was decided to keep the 
instruction end of the course within the membership 
of the Chapter, insofar as that is possible. Upon examin- 
ing the membership roll, much “local talent” was dis- 
covered—one member taught shorthand for a time; another 
was an economics major in college; another is extremely 
well grounded on the subject of commercial law; one 
was an English teacher for several years; still others deal 
with journalism, public relations, accounting, etc., in their 
own jobs. These girls teach the classes, but it isn’t 
“formal education.” Straight lectures are not the result 
—discussions prevail, questions are asked, and invariably 
the answers are provided by the instructor for the eve- 
ning or from some other member of the class. 


Of necessity, only the high spots of a particular sub- 
ject can be touched, but a running outline is provided for 
the girls, giving them more details, and it is used as a 
basis for further questions at a later session. The only 
expense incurred is the cost of stencils and paper used 
for the outlines. 


The classes are extremely informal. By using members 
of the Chapter as instructors, any shyness or hesitancy 
about asking questions is dismissed. It has been necessary 
to call upon one or two people from outside NSA to take 
over a few of the classes, but these people are all familiar 
with our organization and as a rule have attended some of 
the Chapter’s meetings, so they aren’t total strangers. 
The CPS program has been explained to them and they 
know what we want in our educational program. 

If you would like to know more about our course, 
please write to me at 315 Bowen Building, Washington 
5, DG. 

Results have been wonderful! Every week there is 
another recruit for the class. Presidential is preparing for 
CPS—SO CAN YOU! 
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BIOGRAPHICAL 


The National Nominating Committee has tabulated and 


verified the votes cast by the various chapters in the selec- 


tion of candidates for the National Offices. 


While many 


votes were cast, only those candidates qualifying with the 
required minimum of five votes are eligible for election. 
To acquaint you with our candidates, we give you a 
short biographical sketch of each nominee. 


FOR NATIONAL PRESIDENT 


1. 


MRS. ELIZABETH R. SCOTT, Denver, Colorado, (Ever- 
green Chapter): Born in the South; graduate of University 
of Oklahoma. Spent several years writing and selling short 
stories and descriptive material, necessitating considerable 
travel to different sections of the United States, Pan-America, 
Mexico, Cuba and South America. Later entered secretarial 
professicn. For past twenty years has been associated with 
the Colorado National Bank, Denver, fourteen of which 
she has been secretary to the president. 


Served as Committee Chairman, Vice President and Presi- 
dent of Evergreen Chapter. Elected to office of Northwestern 
Vice President of NSA in 1948, in which capacity she is 
now serving; also appointed as co-chairman of the Certified 
Professional Secretaries Program. 


She has also served in an official capacity with the Business 
& Professional Women’s Clubs and the American Institute 
of Banking. 


MRS. MARGUERITE L. HORCHOW, Columbus, Ohio: 
Born in Lebanon, Indiana; graduated from Arsenal Technical 
High, Secretarial School, of Indianapolis, and attended the 
Indianapolis College of Music and Fine Arts. Completed an 
accounting course with International Accountants Society, Inc., 
of Chicago. 


Began her business career as secretary with the Indianapolis 
Chamber of Commerce. Later employed as Credit Manager 
of Kobackers Stores, Inc., Portsmouth, Ohio. For a short 
time served as Budget Secretary of the War Chest of Columbus. 
Later accepted a position in the offices of Dun & Brand- 
street, Inc., Columbus. Presently employed as secretary to 
William A. Walter, Attorney. 


Served as vice president and president of Columbus Chapter. 


FOR NORTHEASTERN VICE-PRESIDENT 


1. 


MRS. MARY HAGAN BARRETT, Pittsburgh, Pennsylvania: 
Born in New Castle, Pennsylvania; attended Villa Marie and 
Grove City Colleges. 


Began her career as secretary to United States Congressman 
Robert J. Corbett; then devoted one year to Social Service 
work with the Childrens Service Bureau. 

Is presently employed as confidential secretary to the presi- 
dent of Joseph Woodwell Company and the Chairman of the 
Board. Is also Secretary and Director of Tate-Jones Engi- 
neering Company; Social Secretary to Johanna K. W. Hailman, 
Internationally Famous Artist; Executive Secretary of the 
Pittsburgh Horticultural Society. 


During the past year has served as president of the Pitts- 
burgh Chapter and prior thereto on various committees. 
Club Affiliations—Corresponding Secretary and Assistant 
Membership Chairman of the Business & Professional Women’s 
Club of Pittsburgh; Publicity Chairman of the Allegheny 
County Council of Republican Women; member of the 
Women’s City Club, Pittsburgh Athletic Association and the 
American Legion Auxiliary Unit No. 5 of Pennsylvania. 


MISS DOROTHY V. RUBIN, Chicago, Illinois: Born and 
reared in Chicago, Illinois. Began her secretarial career as 
a stenographer; later secretary in the Investigations Division, 
Senior Board, Civil Service Commission, Washington, D. C.; 
secretary to Plant Protection Division, War Department, Sixth 


SKETCHES 


Service Command, Chicago, Illinois, and later promoted to 
Supervisor of Priorities; later served as secretary to Wm. 
Brantman & Co., CPA’s. Presently employed as secretary 
to Marvin L. Rubin, Sparky Specialties, Inc. 


Served as treasurer of Lake Shore Chapter and as employ- 
ment chairman, and is now president of this chapter. 


FOR NORTHWESTERN VICE-PRESIDENT 


a 


Ve 


MRS. DORA McCOY, Portland, Oregon: Born, reared and 
educated in “The City of Roses”, Portland, Oregon. Began 
secretarial career as Secretary to Federal Projects Adminis- 
trator of the Civil Works Administration in 1934. Since that 
time has specialized in the fields of advertising and the 
lumber industry. At the present time holds position as 
Secretary to Mr. N. A. Meany of the N. A. Meany Lumber 
Company. 

Served as First Vice President of the Portland Chapter and as 
president for two terms, which office she now holds in her 
chapter. 


MRS. BETTY MUENTER, Seattle, Washington: Born in 
Tacoma, Washington; completed courses on many subjects in 
adult education, the most recent being a course in Parliamen- 
tary Law through the University of Washington, Extension 
Division. 

Began her business career as a secretary which included retail 
credit, lumber, contracting, newspaper, and legal work. Is 
presently employed as secretary in the Casualty Department 
of Hartford Accident and Indemnity Company. 


Charter member of Golden Gate Chapter, San Francisco. 
Shortly thereafter transferred to the Seattle Chapter where 
she assumed the editorship of the chapter bulletin. Presently 
serving as president of the Seattle Chapter. 


Member of the Order of Eastern Star. 


MRS. MAXINE BENSON OVERSKIE, Sioux City, Iowa: 
Born in Iowa; attended National Business Training College 
in Sioux City. Upon graduation she obtained her first and 
only position with the Provident Mutual Life Insurance Com- 
pany. Is presently employed as secretary to the General 
Agent of this company and has complete charge and super- 
vision of the office. 


Has been active in educational work in the Sioux City Chap- 
ter and served as president of the chapter for two terms. 


Member of the Order of the Eastern Star, the Delta Sigma 
Pi Delphian sorority, and the First Lutheran Church. 


FOR SOUTHEASTERN VICE-PRESIDENT 


i. 


MISS ELLEN CAREY, Washington, D. C.: Born in Benton 
Harbor, Michigan; attended public schools in Washington, 
D. C., and attended Wilson Teachers College. 


Began her business career in 1942 as a typist with National 
Consumer Finance Association. Presently employed as secre- 
tary to the executive vice president of this company which 
position she has held for five years. 


Is Chairman of the Special Education Committee of Presi- 
dential Chapter. 


MRS. GRACE MARIE WHITESEL, Greensboro, North 
Carolina: Born in Hillsboro, Ohio; attended Greenway High 
School at Coleraine, Minnesota and Itasca Junior College 
where she completed a business and secretarial course. 


Began her business career as secretary to the president of a 
department store. During the war was associated with the 
Aeroproducts Division of General Motors Corporation at 
Dayton, Ohio, as secretary to the Labor Relations and Per- 
sonnel Manager. Presently employed by Mojud Hosiery 
Company of Greensboro, North Carolina. 

Served as registrar for NSA for one year during which time 
she installed chapters in Ohio, Pennsylvania, North and South 
Carolina. 
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NOMINEES FOR NATIONAL OFFICES 


FOR SOUTHWESTERN VICE-PRESIDENT 


i. 


NR 


MRS. LEONA M. THOMPSON, St. Louis, Missouri: Born in 
Indiana and reared in the Middle West. Completed a busi- 
ness secretarial course, supplemented by courses of study in 
subjects affecting business trends. 

Began her business career as a stenographer in a law firm. 
For the past ten years has been personal executive secretary 
to John S. Lehmann, of the law firm of Lehmann and Allen, 
St. Louis. 

Has served on various committees in the St. Louis Chapter 
and is now president of that chapter. 

Is secretary of the Group Action Council of Metropolitan 
St. Louis; director of the Midtown Switchboard School. 


MRS. GLADYS MARTIN, Stockton, California: Born in 
Texas and reared in the West; lived in Tela, Spanish Hon- 
duras, Costa Rica and Panama. 

Began her business career in the law offices of Senator 
Henry C. Carter of Los Angeles. Served as secretary to 
Dr. Rex Harlow, San Francisco, in the Public Relations field. 
Later established her own bus.ness, Business Service Bureau. 
For 2 short time was asscciated with the law firm of Honey 
& Mayall, Stockton, and at present is Office Manager for the 
Chrysler Agency in Tracy, California. 

Member of Stockton, California Chapter, Business & Profes- 
sional Women’s Club, and has served as a president of the 
Wemen’s City Club in Arizona. 


FOR NATIONAL SECRETARY 


l. 
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Minnesota: Born in 
training at 


Paul, 


MISS NINA L. SWENSON, St. 
her secretarial 


Garvin, Minnesota. Received 
Tracy, Minnesota. 

Began her business career in a small town in Minnesota as 
secretary to a lawyer and a doctor. Has done considerable 
court, convention and speech reporting. Served as secretary 
to Governors Theodore Christianson and Floyd B. Olson, 
Minnesota. Now presently employed as secretary in the 
Minnesota Department of Agriculture. 

Served as recording secretary and I.C.C. Chairman of the St. 
Paul Chapter and is now president of this chapter. 


MRS. SHELLA SHARPE, Wichita Falls, Texas: Born in 
Texas; graduate of Metropolitan Business School, Dallas. 
Began her career as secretary in the offices of the South- 
western Bell Telephone Company, Dallas. Has also been 
employed as secretary. to several oil producers at Wichita 
Falls. In 1945 established her own business of secretarial 
service. 

Served as president cf the Wichita Falls Chapter, later as 
corresponding secretary, and is now Texas I.C.C. Chairman. 
Member of Business and Professional Women’s Club. 


MRS. ALTA C. BUNCH, Huntington, West Virginia: Born in 
Clarksburg, West Virginia; attended a Kentucky Denomina- 
tional College for two years before entering the business 
field. Has supplemented her education with studies on 
various business administration subjects. Has been emplcyed 
with an accounting firm, baking industry, coal company, and 
at present is secretary to Mr. Borge Rosing, Vice President 
of the West Virginia Steel and Manufacturing Company, 
which position she has held for the past six years. 
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Served as corresponding secretary and president of the Hunt- 
ington Chapter, assisted in organizing and installing the 
Ashland, Kentucky Chapter. 


FOR NATIONAL TREASURER 


i. 


MISS IRMA LEE HELM, Kansas City, Missouri: Born in 
Greenfield, Missouri, and is a native M.ssourian. Completed 
a two-year teacher training course and taught school for one 
term. Also completed a course in secretarial training at Huff 
Business College, Kansas City. 

Began her secretarial career as secretary to Walter L. Yost, 
Special Deputy Finance Commissioner of Missouri. Upon 
Mr. Yost’s election as Judge of the Jackson County Court, 
she became his private secretary. Presently employed as 
secretary to Thomas J. Gill, Circuit Clerk cf Jackson County, 
and also serves in the capacity of Deputy Circuit Clerk. 


Served as vice president and president of Rainbow Chapter 
and is now Chairman of the Ways and Means Committee. 


MISS EVELYN LOUISE OELHAFEN, Milwaukee, Wiscon- 
sin: Born and reared and educated in the city of Milwaukee. 
Attended Business College and secured secretarial training 
through the Extension Division of the University of Wis- 
consin and Milwaukee Vocational School. 

Her early business career consisted of general office work, 
followed by several years of general secretarial work. In 
1927 became an employee of Cutler-Hammer, Inc., Mil- 
waukee. In 1941 was promoted to the position of 
Stenographic Supervisor, which position she now holds. 
Served as vice president and president of the Milwaukee 
Chapter and is now I.C.C. Chairman of Region No. 1, N. E. 
District. 

Member of Milwaukee Supervisors Club, board member of 
Soroptimist Club and its affiliates. 


The names appearing above will be the only names 


appearing on the printed ballot to be given to each dele- 


gate. 


However, the privilege will be given to write on 


the ballot the name of any candidate nominated from 
the floor of the convention receiving five or more en- 


dorsements. 





The following persons received sufficient votes as candi- 


dates for National Office but declined the nomination: 
Mrs. Margaret Dewyr, Buffalo, New York 


(for National President) ; 


Miss Jean Sutherland, Chicago, Illinois 


(for Northeastern Vice-President) ; 


Miss Helena Fisher, Owensboro, Kentucky 


(for Southeastern Vice-President) ; 


Miss Lelia Knudsen, Washington, D. C. 


(for Southeastern Vice-President) ; 


Miss Velda Evans, Wichita, Kansas 


(for Southwestern Vice-President) ; 


Miss Fredda Harris, Kansas City, Missouri 


(for Treasurer). 











PARLIAMENTARY LAW 





It was a merited compliment a national president paid 
the president of an organization when she said, “Mrs. X 
is a most unselfish president. She brings her officers and 
chairmen forward and effaces herself.” This is a quality 
of leadership that is rare and should be understood and 
appreciated. A true leader considers her duty to the 
membership and strives to accomplish the most effective 
good for the organization. It is a real accomplishment to 
train others to carry forward the ideals and purposes of 
an organization. Also in Club work it is wise to recognize 
and appreciate the qualities of leadership. It is well for 
workers to develop these qualities that serve to increase 
the interest and active work in organizations. Only by 
intelligent effort and a desire to carry out a program in a 
correct manner can harmony be obtained, and this is 
the first requisite for accomplish- 


ment. 
All too often we see characteris- by 
tics of ‘“bossism” mistaken for MRS. GANO SENTER, 


leadership, and their bad effects 
linger long after the active influ- 
ence of the boss is forgotten. 
Examples of this are persons who 
rely on the bylaws to settle a ques- 
tion when it will help them to have 
their way, but who will insist that the bylaws be ignored 
or violated when it hinders their personal ambitions. A 
leader would persuade the group to amend the bylaws if 
they are a hindrance to constructive work, and would 
never set an example of lawlessness. 

Dale Carnegie once published an article on the Boss 
and the Leader which we would do well to consider and 
endeavor to adapt to our club relationships that we may 
avoid traits of “bossism” and increase the qualities of 
leadership. 

“The Boss drives his men; 
The Leader coaches them. 
The Boss depends on authority; 
The Leader on good-will. 
The Boss inspires fear; 
The Leader inspires enthusiasm. 
The Boss says “I” 
The Leader says “We”. 
The Boss says, “Get here on time”; 
The Leader gets there ahead of time. 
The Boss fixes the blame for the breakdown; 
The Leader fixes the breakdown. 
The Boss knows how it is done; 
The Leader shows how. 
The Boss makes work a drudgery; 
The Leader makes work a game. 
The Boss says “Go”; 
The Leader says “‘Let’s go”. 

A true leader never stoops to péttiness and secret 
jealousy, which stems from a sense of inferiority that 
prompts a fear that others will receive undue recognition. 
The leader has equipped herself to meet situations and 


Parliamentarian and P.T., 
Denver, Colorado 
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knows that eventually her sincerity will be understood 
and appreciated, because her efforts will benefit the 
organization not just today but in the future also. 


The leader does not alibi her failure by blaming others. 
She is honest and sincere and never uses the opportunities 
of office to glorify herself or offend others. She recog- 
nizes the rights of others to differ with her in opinions 
and respects their sincerity while not always agreeing with 
their ideas. She also realizes that those who always agree 
with her may do so because of indifference or hope of 
personal gain. We grow in mental stature by association 
with courageous thinkers rather than with “yes” people. 


A leader is tolerant, tactful, kind, generous, intelligent, 
honest, courageous and just. Do all these qualities seem 
humanly impossible? No. We all have latent qualities 
of leadership and as we develop them we make an in- 
dividual contribution to a peaceful world. Perfect leader- 
ship was demonstrated to man by the Prince of Peace 
over 2000 years ago when He gave His life to prove the 
indestructability of Good. 


DESTDERATE 


By MAX EHRMANN 


Go placidly amid the noise and the haste, and remember 
what peace there may be in silence. As far as possible, 
without surrender, be on good terms with all persons. 
Speak your truth quietly and clearly; and listen to others, 
even to the ignorant; they, too, have their story. Avoid 
loud and aggressive persons; they are vexations to the 
spirit. If you compare yourself with others, you may 
become vain and bitter, for always there will be greater 
and lesser persons than yourself. Enjoy your achievements 
as well as your plans. Keep interested in your own 
career, however humble, it is a real possession in the 
changing fortunes of time. Exercise caution in your 
business affairs, for the world is full of trickery. But 
let this not blind you to what virtue there is; many persons 
strive for high ideals, and everywhere life is full of 
heroism. Be yourself. Especially do not feign affection. 
Neither be cynical about love; for in the face of all 
aridity and disenchantment, it is as perennial as the grass. 
Take kindly the counsel of the years, gracefully sur- 
rendering the things of youth. Nurture strength of spirit 
to shield you in sudden misfortune. But do not distress 
yourself with dark imaginings. Many fears are born of 
fatigue and loneliness. Beyond a wholesome discipline, be 
gentle with yourself. You are a child of the universe, no 
less than the trees and the stars; you have a right to be 
here. And, whether or not it is clear to you, no doubt the 
universe is unfolding as it should. Therefore, be at peace 
with God, whatever you conceive Him to be. And what- 
ever your labors and aspirations, in the noisy confusion 
of life, keep peace in your soul. With all its sham, 
drudgery and broken dreams, it is still a beautiful world. 
Be cheerful, strive to be happy. 
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Do other people enjoy working with you? 

Please notice that this is the significant form this 
question should take. It’s not important that you should 
enjoy working with others; but it’s vastly important 
that they should find it a pleasure to work with you. And 
if they like it, you surely will. 

Working together is an exact translation of “coopera- 
tion”—perhaps the most overworked word in our voca- 
bulary. But the real trouble with most of us is that we 
are usually talking about the other fellow’s cooperation— 
that is, his lack of it. Our real job is to worry about 
our own failures to cooperate—to work together. 

We are exactly right, though, in feeling the importance 
of this trait: for most of our days must be spent in work, 
and most of our work must be with others. Not even 
presidents and kings and fuehrers 
can go far alone; Napoleon and 
the Lion of Judah and President 
Wilson found that out. Only on a 
desert island is cooperation unneces- 
sary; and no one yet has found such 
living worth while. 

Here where we live we must play 
the game as a team, each of us 
playing his position for all it is 
worth; so making it possible for others on our teams to 
play their positions—and, in turn, finding it possible to 
play our position only because they play theirs. 

Did you notice that word ‘“teams”—plural? Each 
of us is on several teams. 

You are on a team at home with your fellow-home- 
makers; and each of you has a position to play there. 


You are on a team at your office with your fellow- 
workers; and your position on that team is very carefully 
worked out for you in the line-up. There you are playing 
a highly specialized professional game. The success of the 
whole team depends every day on your playing your 
position, for all it is worth, and nobody else’s, all the time. 


You are on the all-American team of loyal citizen- 
patriots who do everything in their power to forward the 
victory of the national team. 


You are on a team, playing the game, working together, 
in each club or church or society you belong to. 


You are on a team, playing the game, working together, 
in each voluntary agreement, explicit or implied, you make 
with every public utility and other company you do busi- 
ness with: you do your part and they do theirs. 


It’s all teamwork: pulling together, plaving the game, 
working together—the American way; where each of us 
is free to stay out or sit in. But if you choose to sit in, 


TEAMWORK 


by H. ROBINSON SHIPHERD, 
Ph.D., Litt.D. 


esprit de corps 


YOUR PERSONALITY 





you accept the rules of the game. This fine democratic 
way, where everybody is as free, within the rules of the 
game, as everybody else, and free to come in or stay out, 
is quite the best way yet invented, we believe, for a lot 
of people to live and work and play and worship together. 


The “togetherness” of all this of course brings in a 
sizable handful of your other personality traits that 
make cooperation a happy success: Adaptability, and 
Broadmindedness, and Citizenship, and Graciousness, and 
Honorableness, and Loyalty, and Self-Control, and Sports- 
manship, and Sympathy, and Tactfulness. You use every 
one in your fine cooperative teamwork; the lack of any 
one would ruin the game for you and the whole team. 
What a grand game it is! What splendid records and 
victories we can win—fogether! 

1. BeginCollecting Word- 
Treasures.—To focus your think- 
ing on this invaluable trait of 
teamwork, start at once adding to 
this nucleus list of words that 
suggest it: 
collaborate, collaboration 

comradeship 
union, unity, unified 
fellowship 
allied with, alliance 
entente cordiale 
fraternity 


harmony, harmonious 


pull together 
act in concert brotherhood 
concerted action partnership 

2. Write Statements About Cooperative People.— 
Make it your daily habit to compose a few sentences about 
people whose teamwork is good: 

“He was so busy working with the team that he never 
seemed to think of making solo grandstand plays.” 

“She had a way of carrying us along with her that 
made each of us feel our work was important too.” 

“Our motto was ‘Each for all and all for each.’ ” 

3. Read “The Maltese Cat.”—This story, in Kipling’s 
The Day’s Work, is a thrilling, unusual story of the 
ponies in a polo game, in which the teamwork is the great 
thing. One of the best stories he ever wrote. 

4. Your Other Reading.—David Grayson’s essays and 
stories on friendship are all delightful examples of the 
happiness people have when they come out of their private 
burrows and start working and playing together. 

§. Your Letter Writing.—Make every letter you write 
a tempting invitation to cooperation; so attractive that 
your correspondent will want to “play ball” with you. 
Think over again your other qualities that belong in good 
teamwork; and focus them on him so he’ll be warmed 
clear through by the glow of your personality. Such 
letters will bring you thousandfold returns. 








See you in Chicago, June 29-July 2, 1949 at the National Convention! 
Let’s make this the best and biggest Convention ever yet held! 
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FLINT, MICHIGAN: Reviewing their programs of the 
past few months, they run something like this: demon- 
stration of I.B.M. electric typewriter; handwriting analyst; 
discussions on psychology, Social Security, office etiquette; 
review of India by a native of Bombay; to say nothing 
of the many social functions. 

CHARLESTON, WEST VIRGINIA: Congratulations 
with a capitol ‘C’. Just listen to this: $700 profit on their 
project—the Fourth Annual Kanawha Valley Antique 
Show. 

DODGE CITY, KANSAS: This chapter has been in- 
vited to handle the registration of some 1,000 members 
of VFW at the latter’s forthcoming convention. Big 
job, gals, but we know you will enjoy it. 

HARTFORD, CONNECTICUT: “John Loves Mary”, 
sponsored by the Thomas Hooker 
chapter, proved very successful— 
in fact $200 worth. 


WATERLOO, IOWA: You 
tempt us to plan a trip down 
Mexico way. Wish all of us could 
have heard Mrs. Margaret Short’s 
talk on that country, and Hawaii. 

PEORIA, ILLINOIS: “Emphasis 
on Success” was the subject of an 
address by Miss Margaret Hildebrand, staff member of 
Katharine Gibbs School in Chicago. 

SANTA MONICA, CALIFORNIA: A good idea— 
your ‘Suggestion Box’, where members may submit any 
ideas for the betterment of your chapter,—and an idea for 
other chapters. 

RIVERSIDE, CALIFORNIA: What’s the ‘Blanket 
Club’? Sounds like a very simple and lucrative means of 
making money. Tell us more. 

FORT WORTH, TEXAS: “Cowbelles” tells us you had 
a very interesting book review last month—‘‘Father of the 
Bride”—in fact it was a ‘three-bell’ affair. 


SAGINAW, MICHIGAN: For those of you who are 
close enough to do so—‘Be Listenin’ in on the Farm Hour 
program between the hours of 12:30 p. m. and 1:00 p. m. 
and hear the pleasant and aristocratic voice of member 
Mabel Lyness, who assists with the broadcast. 

PHILADELPHIA, PENNSYLVANIA: Our first chap- 
ter there has a very fine and outstanding bulletin. And 
what an appropriate name for your chapter—"The Betsy 
Ross Chapter”. We'll be expecting to hear a lot about you! 

NEW HAVEN, CONNECTICUT: Plans are well un- 
der way, they say, for their Employers Dinner. Here’s 
hoping it WAS a hugh success. 

SAN JOSE, CALIFORNIA: Did you know that Blossom 
Valley chapter is raffling an “Admiral” radio—proceeds 
of which will be used to defray the expenses of their dele- 
gates to the Convention? Be seeing you there in Chicago, 
we mean. 


ROCHESTER, PENNSYLVANIA: Another widely dis- 
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cussed best-seller, “The Big Fisherman” by Lloyd Cc. 
Douglas, was reviewed by Mrs. Marjorie Dindinger Fox. 
What’s next on your programs? 


CHAMPAIGN-URBANA, ILLINOIS: Speaker Mrs. 
Trenna Lamkins, Manager of their local Credit Bureau, 
was introduced with this startling announcement: “She 
probably knows more about each of you already than you 
would ever guess”. How true? Keep your credit rating 
high, girls! 

GRAND JUNCTION, COLORADO: What an ex- 
perience for your own Viola Alstatt! Just what would 
you do if you were confronted by a couple of teenage 
bandits, who pointed a .32 automatic in your face? We 
understand Viola received some very bad wounds, and 
though not yet back to work is making a remarkable re- 
covery. We all send you our best 
wishes, Viola. 


TOLEDO, OHIO: “The Crystal 
Gazer” is sporting a new cover— 
What do we think of it? We like 
it very much—its very attractive. 


HOUSTON, TEXAS: A Tea is 
in the offing for prospective mem- 
bers who have expressed an interest 
in NSA. We hope their interest 
will lead to affiliation with our wonderful organization. 


GRAND ISLAND, NEBRASKA: We don’t know the 
details of this idea, but it appears these members have a 
“Heart Sister”. And here’s another chapter becoming 
better acquainted with our Social Security laws. 


ASHEVILLE, NORTH CAROLINA: At one of their 
recent meetings Dr. Irma Henderson Smathers spoke on 
Compulsory National Health Insurance. Here is a subject 
we all should be vitally interested in. 


YORK, PENNSYLVANIA: How’s that class in Busi- 
ness Psychology coming? Are you able to ‘“Psycho- 
analyze” your friends and fellow workers? 


DES MOINES, IOWA: Mr. Melio Tonini, Legal Counsel 
for the Italian Government in their area, met with this 
group recently and told them all about Italy. Can imagine 
he had many interesting tales to tell. 


MIDDLETOWN, OHIO: “B. G. Briefs”, official bul- 
letin of this chapter has just made its appearance. Nicely 
made up, too. 


AUSTIN, TEXAS: Where brighter and more lovlier 
than in the state of Texas do the “Moonbeams” filter 
through the air? What a ‘soft’ name to choose for your 
chapter bulletin. Officially welcoming ‘Tower Lights” 
chapter to Austin was Walter Long, secretary-manager of 
the local Chamber of Commerce. 


YONGSTOWN, OHIO: The employers of these mem- 
bers enjoyed the Employers Dinner and party so much 
that on the same evening the ‘bosses’ signed a petition to 
entertain the SECRETARIES at a dinner in October. 
Flattered, eh? 


The Secretary 


BURLINGTON, NORTH CAROLINA: By this time 


we are sure all the members of this chapter know the - 


qualifications necessary to make a good secretary, as their 
recent guest speaker was none other than Mrs. Prince Ingle 
of the Burlington Business College. 


POCATELLO, IDAHO: Their bulletin face has been 


lifted—exceedingly attractive. 


DURHAM, NORTH CAROLINA: “From Desk to 
Dressings” is their schedule. Many members have turned 
ACS volunteers and have greatly assisted the Cancer So- 
ciety. A very worthy project. 


BUTTE, MONTANA: We will be looking for that 
full account of your “Night in Monte Carlo”. Sounds 
like you had a lot of fun—what’s more, we hope your 
guests liked it and you well enough to become one of you. 


JACKSON, MISSISSIPPI: Hurray, you made it! What? 
The goal you set for obtaining new members. Wish we 
could have been there for the initiation. 


JUNCTION CITY, KANSAS: At their anniversary 
party each member brought a birthday gift for NSA. The 
articles will be used soon at their Bazaar sale. 


KANSAS CITY, MISSOURI: Heart of America chapter 
has again lifted the face of the “Pad & Pencil”. We like it 
even better than before. Understand these girls are raising 
funds for their delegate to the Convention via the gift 


bond idea. 


EVANSTON, ILLINOIS: Eager to assist in establishing 
our CPS program, this group is sponsoring a Bingo Party, 
a portion of which proceeds will be used for this purpose. 


CORPUS CHRISTI, TEXAS: Desk Set chapter bestowed 
its first chapter honorary membership—the recipient Mrs. 
Dorothy H. Hawn, who has contributed greatly to this 
chapter’s activities. 


NOTICE 


The next issue you receive of “The Secretary” will 
be combined—July-August, and will reach you 
about August 1. Be looking for this number as it 
will carry a report of the 1949 National Convention. 








MATCHES 


BUY THEM! 


Keep a pg | of 
NSA Matches on hand 
at all times. Suitable 
for all occasions. 


YVSE THEM! 


Distribute them freely to pros- 
pective members, guests, em- 
ployers, and friends. Let NSA 
Matches help convey the mes- 
sage of NSA and CPS. 

F.0.B. Kansas City, Mo. nity. i 

] NATIONAL SECRETARIES ASSOCIATION 
NATIONAL HEADQUARTERS 
1005 Grand Avenue _ 
Kansas City 6, Missouri 
Please send to: 















































MARSHDALE LODGE 
Evergreen, Colorado 


VILLA D’ESTE HOTEL 
iami, Florida 
TARRYALL RIVER RANCH 
Manitou Springs, Colorado 
OLD HEARST RANCH 
Pleasanton, California 
NOISY WATER LODGE 
Ruidoso, New Mexico 
BELLA VISTA 
Bella Vista, Arkansas 
HOTEL COLORADO 
Glenwood Springs, Colorado 
HOTEL DE LAS AMERICAS 
Acapulco, Mexico 
RONVILLE LODGE 
Lake of Bays, Ontario 


BENT CREEK RANCH 
Asheville, North Carolina 


OCEAN KING HOTEL 


THE TOWN HOUSE 

Hot Springs, Arkansas 

LAZY RAY RANCH 
Jemez Springs, New Mexico 


THE TRADING POST 
Allenapark, Colorado 


alispell, Montana 


THE LODGE 
Cloudcroft, New Mexico 


LOMA LINDA LODGE 


arren, Arizona 


P B LAZY DUDE RANCH 
Beehive, Montana 








NSA VACATION RESORTS 


At these renowned resorts attractive discounts of 10% to 25% 

have been arranged for all secretaries wearing the NSA emblem 

or presenting an NSA membership card. 

FRANK PALMA’S HOLIDAY 
HOTEL 


DENTON’S MOUNTAIN INN 
Atlantic Beach, North Carolina 


CM QUARTER CIRCLE RANCH 


MC CARTHY GUEST RANCH 





LAGONITA LODGE 
Big Bear Lake, California 
LUCKY G J RANCH 
Gypsum, Colorado 
SHERATON PLAZA HOTEL 
Daytona Beach, Florida 
SPRING CREEK RANCH 
Cottonwood, Arizona 
TIMBERLANE RANCH 
East Jewett, New York 
THE GALE HOTEL 
Miami Beach, Florida 
C BAR H GUEST RANCH 
Lucerne Valley, California 
SKY LINE INN 
Mount Pocono, Pennsylvania 


HOTEL CONNEAUT 
Conneaut Lake Park, Pennsylvania 


Swartswood, New Jersey 


Soquel, California 
SAGAMORE LODGE . 
Sagamore Beach, Massachusetts 
MI CASA 
La Luz, New Mexico 
HOTEL DEL CAMINO 
Laguna Beach, California 


HOTEL VICTORIA 
Taxco, Mexico 


Victorville, California 


F K BAR GUEST RANCH 
Wickenburg, Arizona 
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NATIONAL SECRETARIES ASSOCIATION 


Fourth Annual Convention 
Hotel Sherman, Chicago, Illinois 
JUNE 29, 1945-JULY 2, 1949 


ALL MEETINGS OF 1949 N.S. A. NATIONAL CONVENTION 
WILL BE HOUSED IN THE HOTEL SHERMAN, CHICAGO. 


ALL N. S. A. MEMBERS IN ATTENDANCE AT 1949 NATIONAL 
CONVENTION WILL BE HOUSED IN THE HOTEL SHERMAN, 
CHICAGO. 


N.S. A. REGISTRATION DESK——Mezzanine Floor, Opposite Ball- 
room, HOTEL SHERMAN. 


19495 N. S. A. National Convention Activities 


Reception, Open House, Get-Together. 

Business Session. 

Luncheon Discussion Meeting. 

Miss Secretary Contest. 

Convention Banquet and Installation of National 
Officers. 

N.S. A. Display Room—Scrap Books, Bulletins, banners, 
cuts, cards, invitations, jewelry, etc. 

Exhibit of Business Machines and Office Equipment. 

National Board Meetings. 

National Committees Meetings. 

National Officers Breakfast. 

Convention Headquarters Work Room. 

Scenic Tours. 

Entertainment. 


Note: See your Convention Souvenir Program for Hotel Sherman 
Room Assignments for these N. S. A. National Convention 


Activities. 
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Nebraska’s State Capitol Building, around which Lincoln 
has been built, represents the most original conception of 
American art with particular historical application to the 
Nebraska region. It is not only a creation of art, but 
also an expression of Nebraska’s purpose and ideals. The 
simplicity of design, depending more upon the interplay 
of light and shadow than upon ornamentation for its grace 
and beauty, creates for this building an attraction to the 
art connoisseur, the plainsman and the casual observer. By 
constructing this dignified and imposing public building, 
this agricultural state has given to the world a distinctive 
architectural contribution. 


The Capitol symbolizes the inherent power of the State 
of Nebraska and the high purpose of its citizens. The 
broad base, in the form of a rectangle four hundred and 
thirty-seven feet square and two 
stories high, typifies the wide- 
spread and fertile Nebraska plains. 
The central tower provides the 
chief architectural feature of the 


“PRIDE OF THE PRAIRIES”... 


behold. In a marble mosaic floor, one of the world’s finest, 
and the only one of its kind in America, are allegorical 
figures telling the story of life. Of real interest are the 
marble columns in the entrance vestibule, two of the 
four monoliths which support its brilliantly colored dome. 
They are the tallest and largest in America, are of Red 
Verona Marble from quarries near Verona, Italy, weigh 
fifteen tons apiece and are thirty-two feet in height. 


The Indian doors leading into the Senate Chamber are 
of carved Honduras mahogany, weigh 750 pounds apiece 
and portray the Indian’s conception of the tree of life. 
As.a part of the symbolical scheme of the Capitol, the 
Senate and House chambers represent the coming of the 
Red and White races to the plains. 


At the west approach to the Capitol stands the bronze 
statue of Abraham Lincoln, one of 
the most noted works of the late 


Nebraska’s Daniel Chester French, distin- 


guished American sculptor, who 
also designed the huge Lincoln 


building, rising triumphantly to a Majestic figure in the Lincoln Memorial in 
height of four hundred feet, ex- Capitol Washington, D. C. It shows the 
pressing the ideals and aspirations apito e« Great Emancipator standing in 


of the citizen—reaching upward to 

the highest and noblest in civiliza- 

tion. The vertical lines of the tower supporting the semi- 
classical dome, harmonizes with the more lofty dome 
formed by the sky which seems to descend and touch the 
prairie land on each side. Astride this gold-tiled dome, 
visible many miles around Lincoln, is the hugh bronze 
statue of The Sower—thirty-two feet in height—casting 
grain on the plains below. 


The Capitol was the “dream” building of the late 
Bertram Grosvenor Goodhue, often called the greatest 
architectural genius America has produced. Recognized 
as one of the few great buildings of modern times, and 
often as America’s most outstanding expression of fine 
architecture, it is renowned for its utilitarian as well as 
artistic features. Lack of utility has been one of the 
chief criticisms of American capitol buildings, but here 
beauty and utility have been combined. There is a mini- 
mum of waste space. Every office room is an outside 
room, receiving natural light. 


The irresistible movement of the pioneers to the Ne- 
braska prairies is represented in “The Spirit of the Pioneers,” 
the huge bas-relief in the main entrance arch of the 
Capitol. 


The Governor’s Suite consists of four rooms and is the 
most richly decorated in the Capitol. The Reception 
Room, shaped like a barrel vault, is forty feet long, twenty- 
two feet wide and twenty-five feet in height. Here you 
will find pictures, paintings and carvings representing the 
fundamental activities of life, and ideals and virtues of 
statehood and citizenship which lead to higher standards 
of living. 


The view from the entrance vestibule down the main 
foyer of the central rotunda of the Capitol is a sight to 
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meditation before a granite slab on 

which is carved his Gettysburg Ad- 
dress. It was erected by citizens of Lincoln and Nebraska 
at a cost of $40,000, and dedicated in 1912. Of hundreds 
of Lincoln statues, this is recognized to be one of the 
few greatest. 


Brief facts about the Capitol. .. . 


The Sower, the bronze statue on top of the tower, is 
32 feet tall, is cast in bronze, and weighs 8'/2 tons. 


The Capitol cost $10,000,000, and when it was finished, 
it was paid for. 


The marble columns in the vestibule are single shafts 
of marble, and weigh 15 tons each. 


More than 40 varieties of marble, limestone, granite 
and slate were used in the construction of the building. 


The murals, art, carving and sculpturing work -through- 
out the entire building are indescribable. Of notable in- 
terest is the fact that all sculpturing work was done 
AFTER the stone was set in the building. 


The Nebraska Capitol is a monument to the uncon- 
ventional architectural genius of its designer, the late 
Bertram Grosvenor Goodhue; it is also a perpetual reminder 
of the true spirit of American democracy, interpreted in 
the language of Nebraska people. Mr. Goodhue believed 
that a building could never be a harmonius whole, express- 
ing the spirit and purpose for which it was intended, un- 
less all painters, designers and sculptors worked as one. 
He therefore associated with himself Lee Lawrie, sculptor, 
and Hildreth Meiere, designer of tile and mosaic. Dr. 
Hartley B. Alexander, one-time professor of philosophy at 
the University of Nebraska, supplied appropriate inscrip- 
tions. The result is a harmonious whole, with no ele- 
ments detracting from the unity of spirit and structure. 


Truly—“THE PRIDE OF THE PRAIRIES.” 
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Start typing 


il the pth REMLNOTON ELBCTRUC Di Le Tpit 


ing the laborious hand carriage return — the 


Secretaries and typists everywhere are acclaiming 
the new Remington Electric DeLuxe as the type- 
writer superior to any ever used before. 

Its fast, easy electric action allows flying fingers 
to flow smoothly over the keys — to turn out more 
work, better work — with less time and effort. 


The operation is completely electric .. . eliminat- 


pounding of typewriter keys — and time consum- 
ing manual operations. Production of clear, legible 
carbons in multiple quantities is still another extra 
value of the Remington Electric DeLuxe. 

See the new Electric DeLuxe today. Ask a 
Remington Rand representative to show how this 
distinctive typewriter can work for you through 
its electric ease of operation. Remember... 


electricity makes the difference! 


“ 
THE FIRST NAME IN TYPEWRITERS 


today —the electric way—and watch the new Remington Electric DeLuxe work for you. 





